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Page No.
   No. of Placements
Business






Finance & General Business

2-5

33

(Including IT, Banking, HR & 

Marketing)





Software





6

2






Public Sector

Law





6

2

Charity




7-10

10
Art and Media




11-13

10
Research


Psychology




14

3
















60
*The placements are not limited to listings above. Placements are allocated in accordance with skills and experience. Candidates may not necessarily be placed in the positions for which they applied.  Sectors may be expanded according to need. Richmond cannot guarantee that a specific job listed will be available and we reserve the right to alter job descriptions and specifications.

	Business Category: Finance, Investment Banking

	Name and details of organization:   Lehman Brothers

Website:   www.lehman.com

	Description of Activities: Lehman Brothers, an innovator in global finance, serves the financial needs of corporations, governments and municipalities, institutional clients, and high net worth individuals worldwide. Founded in 1850, Lehman Brothers maintains leadership positions in equity and fixed income sales, trading and research, investment banking, private investment management, asset management and private equity.

	Job Description/List of Duties: will depend on the department; creating and circulating reports, entering details in the financial models, update bond prices, certificates, and interest rates, accounting using multiple currencies. Excellent Excel skills required.



	Number of places available: 10


	Business Category:  Banking, General Business

	Name and details of organization:   HSBC
Website:   www.hsbc.com

	Description of Activities: Headquartered in London, HSBC is one of the largest banking and financial services organisations in the world. HSBC's international network comprises over 9,500 offices in 76 countries and territories in Europe, the Asia-Pacific region, the Americas, the Middle East and Africa.


	Job Description/List of Duties: Various roles in Marketing, Retail, Management, HR, etc


	Number of places available: 10


	Business Category:  Finance

	Name and details of organization:   GE Commercial Finance
Website:   www.gefin.com

	Description of Activities:

Our leverage finance team in London is responsible for the preparation of sales materials and to assist in the prospecting of significant relationships that GE has with Financial Sponsors such as 3i, Blackstone, KKR, Apax and CINVEN.  Our business has grown significantly over the past three years and we are creating a team than will serve the originators within the business located in London, Paris, Frankfurt and Milan.



	Job Description/List of Duties: Assisting with maintaining an updated record of all customer contacts and call reports generated by the originators; responding to demand from the leveraged finance origination team for high quality pitches to clients; developing relationships with the GE industrial businesses  to contribute to marketing knowledge and expertise; assisting the originators with the development of relationship plans for target clients; working with marketing to maintain an accurate record of opportunities pursued by the leveraged finance team and market share trends.



	Number of places available: 1


	Business Category: Financial Analyst, IT

	Name and details of organization: JP Morgan

Website:  www.jpmorgan.com

	Description of Activities: We offer our clients a full platform that enables us to develop the most complete and innovative financial solutions in the industry. We have global leadership positions in all our key products - mergers and acquisitions advise, capital raising, restructuring, risk management and research. JPMorgan also participates in proprietary trading and investing and market-making in cash securities and derivative instruments around the world. We continue to add to the breath of our platform through organic growth and selective acquisitions, and by developing new products to meet the evolving needs of our clients.

	Job Description/List of Duties:   A job description may be available before an interview.  Positions available in Finance and IT

	Number of places available: 4


	Business Category:  General Business, Consulting

	Name and details of organization:   The Smart Company

Website:  www.thesmartcompany.net

	Description of Activities: SMART is a leading consultancy focused on corporate responsibility, community involvement and related public policy issues. We provide tailored solutions for our clients in all aspects of CR practice, from strategy and reporting through to auditing, benchmarking and evaluation. SMART is part of the Chime Communications Group

	Job Description/List of Duties:  

	Number of places available: 1


	Business Category:  General business, HR, IT

	Name and details of organization:  Pearson
Website: www.pearson.com

	Description of Activities:   Pearson is an international media company with world-leading business in education, business information and consumer publishing.

	Job Description/List of Duties: A job description may be available before the interview. Roles will be in the different Pearson companies, ie Penguin and DK

	Number of places available: 4


	Business Category:  Marketing & Communications, Market Research

	Name and details of organization:   Norton Rose
Website:  http://www.nortonrose.com/

	Description of Activities:   Norton Rose is a leading international legal practice. We offer a full business law service from our offices across Europe, the Middle East and Asia.

	Job Description/List of Duties:  

	Number of places available: 2


	Business Category: Market Research

	Name and details of organization:  Harris Interactive
Website:  www.harrisinteractive.com

	Description of Activities: Harris Interactive believes that market research helps our clients understand the drivers of decision making and can strengthen enterprise equity. By focusing on the full spectrum of the dynamics involved in making choices —and especially why those are made— we can help our clients make better choices too. 

	Job Description/List of Duties:  Market research, analysis of industry reports

	Number of places available: 1


	Business Category:  Software Engineer, Software Quality Assurance 

	Name and details of organization:   People Cube
Website:  www.peoplecube.com
www.notifycorp.com/press/101006.htm

	Description of Activities:   leading provider of on-demand Human Process Management (HPM) solutions – the next generation of Business Process Management.  PeopleCube products help some of the world’s leading organizations integrate individuals into the business process to improve productivity, increase revenue and reduce costs. The company offers advanced HPM applications, and calendaring and scheduling solutions to help businesses optimize people, processes and schedules.  PeopleCube has grown through organic growth and four strategic acquisitions within two years.  

	Job Description/List of Duties:  For Engineer position: HTML, SQL, at least one object oriented language (ie, Java C#). Optional skills include ASP.NET, ASP, VB, XML, JavaScript, IIS. Example project is to carry out enhancements to web-based workflow application for global multi-national.
For Quality Assurance: any experience carrying out testing, regression testing or other software capabilities. Optional experience with HTML, SQL, ASP, VB, XML/XSL, JavaScript. Example project would to carry out all aspects of QA for newly developed version of existing web-based software application.

	Number of places available: 2


	Business Category: Legal, Corporate

	Name and details of organization:  GE European Equipment Finance, part of General Electric - Commercial Finance
Website:  www.gefin.com

	Description of Activities:   GE Commercial Finance, Equipment Financing provides equipment leasing and financial solutions to commercial customers of all sizes.

	Job Description/List of Duties: Assisting with internal GE reporting on both a divisional HQ & GE corporate level as well as local governmental and regulatory reporting utilising internal bespoke systems, specialist data bases and web enabled systems; assisting w/ implementation of new corporate compliance policies; updating complex legal entity and/or funding organisational charts; maintaining essential and ‘vital’ corporate records via hard copy and scanning.  Attendance at board meetings and preparation for board meetings for monthly agendas, approval of multi-million dollar and euro transactions, organisation of Powers of Attorney, signing authorities and usual company law compliance matters.

	Number of places available: 2


	Business Category: Charity, Research

	Name and details of organization:  British Heart Foundation
Website: www.bhf.org.uk

	Description of Activities:  The aim of the British Heart Foundation is to play a leading role in the fight against disease of the heart and circulation so that it is no longer a major cause of disability and premature death.

	Job Description/List of Duties: To provide the Corporate Fundraising Department with research into companies to inform tailored fundraising approaches by colleagues; produce comprehensive research files on top prospects – companies and individual Directors as required.  Plan research workflow in order that Corporate Fundraising deadlines are achieved. Carry out specific pieces of research following briefs provided by members of the Corporate Fundraising department utilising online research resources, publications and corporate directories. Produce a monthly Corporate News review for circulation to Corporate Fundraising colleagues. 


	Number of places available: 1

	Business Category: Charity, Education

	Name and details of organization:  British Council 
Website: www.britishcouncil.org

	Description of Activities: UK’s leading international organization in educational opportunities and cultural relations

	Job Description/List of Duties:   Intern will take part in discrete research project to build up a picture of the number of schools, at all levels, that are teaching Chinese in England. This research would build on previous studies by the British Association of Chinese Studies and The Education Section of the Embassy of China.  



	Number of places available: 1


	Business Category: Charity, HR

	Name and details of organization: Mencap
Website: www.mencap.org.uk

	Description of Activities: Mencap is the UK's leading learning disability charity working with people with a learning disability and their families and carers.

	Job Description/List of Duties:   Working with the Reward Specialist, your role will most likely touch on job/pay audits, job evaluations, survey participation and interpretation, sourcing local market data, and communicating with all levels of management.


	Number of places available: 1

	Business Category: Charity 

	Name and details of organization: Help the Aged
Website: www.helptheaged.org.uk

	Description of Activities: Help the Aged campaigns for change in government policy, undertakes research into the needs of older people and provides local services in communities across the UK and overseas. 

	Job Description/List of Duties:    To identify and research new companies for the corporate development team at Help the Aged. With an aim of securing new fundraising revenues.  Also to help the events team with marketing and organising a number of events. 



	Number of places available: 1


	Business Category: Education

	Name and details of organization: Specialist Schools and Academies Trust
Website: www.ssatrust.org.uk

	Description of Activities: The Specialist Schools and Academies Trust (SSAT) is the leading national body for secondary education in England, part funded by the DfES, delivering the Government's Specialist Schools and Academies programme.

	Job Description/List of Duties:  The Trust seeks to give more young people access to a good secondary education by building networks, sharing practice and supporting schools. The Trust's way of working is based on the principle 'by schools for schools.'


	Number of places available: 1


	Business Category: Education

	Name and details of organization:    Gumley House Convent School
Website:    www.gumley.hounslow.sch.uk

	Description of Activities:    Gumley is a well-established and successful school. Founded in 1841, we have been providing excellence in education and have prepared generations of young women to take their place in the world.

	Job Description/List of Duties:  teaching abilities for students and/or staff; background in business and ICT (preferable); assist the finance department if knowledgeable.

	Number of places available: 1


	Business Category: NGO, Urban and Business Development

	Name and details of organization: East London Legacy
Website: www.elba-1.org.uk/legacy2020/default.asp

	Description of Activities: For sixteen years, ELBA companies have supported the regeneration of East London. We now plan to help maximise the direct and indirect benefits of the 2012 Games, and to ensure a lasting legacy.

	Job Description/List of Duties:  Assist in creating a board of senior business leaders. This board will offer the resources and expertise of our companies, with staff support, to help ensure a lasting legacy. 

	Number of places available: 2


	Business Category: Charity, Business

	Name and details of organization: Abbey
Website: www.abbeyconference.org

	Description of Activities: The Abbey Centre has been a provider of services as well as being a community hub for the people living in Pimlico and South Westminster. Our conference business forms an essential part of our income, which enables us to provide community activities and support many of the diverse and often deprived communities of South Westminster.

	Job Description/List of Duties:  ICT based project: enhance Abbey’s capacity in ICT; refine & improve existing Access database; create a linked performance management systems; assist in ICT in-house training to provide buddy training sessions & cascade learning for staff who have basic ICT skills.  Donations & Corporate Social Responsibility Project: help establish a membership list & boost corporate membership/donations to Abbey; plan & run fundraising event; research local corporations to plan these activities

	Number of places available: 2


	Business Category: Member & Market Research, Business & Financial planning, Event Management

	Name and details of organization:   Foreign Press Association 
Website:    www.foreign-press.org.uk

	Description of Activities:   The independent professional body representing foreign journalists working in the UK. Based in the heart of London, only minutes away from Whitehall and Buckingham Palace, the FPA provides the ideal location for foreign correspondents working in the UK. Members include journalists and diplomats

	Job Description/List of Duties: Member & Market research: working with Media Services Manager to develop & assess methods to communicate better with our members; research how to best meet their needs. Business Planning: working with Director and managers to identify cost base and revenue opportunities; provide spreadsheet data; develop cost code system. Event Management: plan and manage events for journalists, diplomats, and charities; liaise with external suppliers.  


	Number of places available: 3


	Business Category: New Media Research, TV 

	Name and details of organization:  Travel Channel
Website:  www.travelchannel.co.uk

	Description of Activities: Travel Channel is now the largest pan-European TV channel dedicated to the world of travel, broadcasting 18 hours a day in 11 languages to over 95 countries across Europe, Africa and the Middle East.

Entertaining, practical, informative and inspirational, Travel Channel presents a uniquely panoramic and objective perspective on the travel experience, providing something for everyone, from trekking adventures to five-star luxury. Whether you are planning a trip or simply love armchair globetrotting, Travel Channel’s exciting mix of programming gives you the inside view with an expert eye on the latest travel news and trends.


	Job Description/List of Duties: Research for marketing and new media; 


	Number of places available: 1


	Business Category: Theatre Production and Management

	Name and details of organization: Various theatres in London
Website: 

	Description of Activities:  


	Job Description/List of Duties: Role will include box office ticket sales, set design & set-up, sitting in on casting meetings, general administration and business management.

	Number of places available: 3


	Business Category: General Business in Music 

	Name and details of organization:  EMI Music 

Website:  www.emimusic.co.uk

	Description of Activities: Largest independent music company and the oldest record company in the world, dating back to 1897. EMI Music UK and Ireland is the regional headquarters and consists of Angel Music, EMI Records, Parlophone (both under Capitol Music) and Virgin Records ñ one catalogue division and numerous imprints and associated labels.   Each label maintains an individual musical and creative strategy and ensures that EMI represents many of the best-known recording artists in the world.

	Job Description/List of Duties: Based in the Global Repertoire (GR) group, assisting with electronic database that EMI had created of the use of its territories, licensing laws, running User Acceptance testing, updating the GR website.

	Number of places available: 1


	Business Category: Art administration, Charity

	Name and details of organization:   Diorama Arts Centre
Website:   www.diorama-arts.org.uk

	Description of Activities: A place for arts, craft, theatre, concerts and exciting events as well as a hot house of the best talent London had to offer: everybody from Derek Jarman to Elvis Costello was involved with the Diorama or participated in some of the thousands of events that took place over the years. Then in 1980 Diorama become a Registered Charity with a board of trustees and much more involved with the local community by running all sorts of projects/classes to benefit local people: from art therapy to pottery, women’s writing to poetry for survivors of mental/physical abuse.

	Job Description/List of Duties: Art administration of the art gallery and exhibits.  They are willing to adapt the duties according to the intern’s interests. 



	Number of places available: 1


	Business Category: Artists Management, Music

	Name and details of organization:  International Talent Booking
Website: www.itb.co.uk

	Description of Activities:  International Talent Booking are a live music booking agency and has been in existence for over 30 years booking bands/artists not just in the UK but all across the world from Japan to Scandinavia, Australia to South America.  ITB are the agents for a whole range of artists such as legends like Bob Dylan, Neil Young, Paul Simon, Black Sabbath, Jimmy Page, Robert Plant. We also have a specific dance department who work with DJs/producers and the more electronic side of the industry. 



	Job Description/List of Duties: Assist agents in booking talents; Ability to work on Macs, Microsoft Word and Excel; great opportunity for someone who is interested in the live music scene.


	Number of places available: 1


	Business Category: Research/ Psychology

	Name and details of organization:  University College London, Psychology Department
Website: www.psychol.ucl.ac.uk/home.html

	Description of Activities:  Psychology is the study of mind and behaviour and brings together researchers in a range of disciplines such as cognition, neuroscience, education, medicine, health, and development to understand both basic and applied problems. The UCL Department of Psychology, the largest in the UK, carries out research across the whole breadth of the field, teaches at both undergraduate and graduate level, and provides leadership in the development of psychology as a profession.


	Job Description/List of Duties: Laboratory research, assisting with setting and running experiments, subject recruitment, clinical research, cognitive and behavioral development.



	Number of places available: 3
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